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2016 Administrator of the Year
IMPORTANT! This form must be used to submit nominations. Please use the required form pages for the
criteria explanation. In addition, you may attach a total of two (2) pages maximum of additional supporting documents,
such as newspaper articles or letters of support (do not attach résumés). Nominations must be submitted to your region
president or designee for selection and forwarding to state ACSA.
CRITERIA* Awarded to an active ACSA member who demonstrates exemplary performance in the following
standards. Use the attached form pages to answer each standard, providing specific examples.
1) Promotes the success of all students by facilitating the development,
articulation, implementation, and stewardship of a vision of learning
that is shared and supported by the school community.
2) Promotes the success of all students by advocating, nurturing, and
sustaining a school culture and instructional program conducive to
student learning and staff professional growth.
3) Promotes the success of all students by ensuring management of
the organization, operations, and resources for a safe, efficient, and
effective learning environment.
4) Promotes the success of all students by collaborating with families
and community members, responding to diverse community interests
and needs, and mobilizing community resources.
5) Promotes the success of all students by modeling a personal code of
ethics and developing professional leadership capacity.
6) Promotes the success of all students by understanding, responding
to, and influencing the larger political, social, economic, legal, and
cultural context.
7) Promotes the success of all students by advocating, nurturing, and
sustaining the use of new technology.
8) Participates in ACSA on a state level (also regional and/or council).

* A nominee for Administrator of the Year the categories below may be
any ACSA member who demonstrates exemplary performance in the
following standards:
Classified Leader: Exceptional leadership in managing school
programs.
Confidential Employee: Strong support for the school management
team.
Professor of Education: Commitment to educational quality and
student achievement. Commitment to professional growth. Creativity
and innovation in dealing with issues and problems facing public
education.
Retired: Service to ACSA in retirement in a volunteer (unpaid)
capacity.
Technology: Exceptional leadership in identifying and implementing
strategies thatsupport technology-infused teaching and learning.
Exceptional leadership with a significant positive impact on
technology use in education.

AWARD

AWARD NOMINEE
20

Region #

D. Elementary Principal

Award Category (select one from drop down menu)

Jane Smith

C AT E G O R I E S

A. Superintendent
B. Secondary Principal
C. Middle Grades Principal

Name of Nominee

D. Elementary Principal

Principal

E. Central Office Administrator — County/District

Current Position/Title

F. Secondary Co-Administrator

Sunny Valley Elementary

G. Elementary Co-Administrator

School or District

Sunny Valley, CA 90000

1 Sunny Valley Street
Address

(000) 000-0000
Work Phone

H. Classified Leader

City, State Zip

I

(000) 000-0000

J. Personnel/Human Resources Administrator

Cell Phone

K. Adult Education Administrator

jane@sunnyvalleyusd.org

Confidential Employee

L. Career Technical Education Administrator

Email

M. Special Education Administrator

NOMINATED BY

N. Superintendent/Principal
O. Business Services Administrator

John Smith

P. Pupil Personnel Administrator

Name

Q. Curriculum & Instruction Administrator

Superintendent

R. Continuation/Educational Options Administrator

Title

Sunny Valley USD

S. Professor of Education

School or District

Sunny Valley, CA 90000

1 Sunny Valley Street
Address

(000) 000-0000
Phone

T. Retired Administrator
U. Technology Administrator

City, State Zip

john@sunnyvalleyusd.org
E-mail

12/15/2015
Region Deadline _______________

REGION APPROVAL:
Rita Alvarez
Region President or Designee

20

Region #

rita@region20.com
Email

Signature (required)

NOMINATIONS MUST BE SUBMITTED TO YOUR REGION. CHECK WITH REGION PRESIDENT FOR DUE DATE.
REGION PRESIDENTS MUST FORWARD TO STATE ACSA BY: FEBRUARY 1, 2016.
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PROFESSIONAL GROWTH

Please select no more than five major activities in each category, confining your responses to this page.
A. NOMINEE’S EDUCATIONAL EXPERIENCE
Positions Held

School Systems/Firms

Dates

Sunny Valley Elementary
5/2008-present
Principal
1. ____________________________________________________________________________________________________________________________________
Sunny Valley Elementary
9/2004-5/2008
Assistant Principal
2. ____________________________________________________________________________________________________________________________________
Sunny Valley USD
1/2001-9/2004
Teacher
3. ____________________________________________________________________________________________________________________________________
4. ____________________________________________________________________________________________________________________________________
5. ____________________________________________________________________________________________________________________________________

2004
B. ACSA MEMBER SINCE ___________
(YEAR) Nominee must be a current ACSA member to be eligible for this award.
C. MEMBERSHIPS/OFFICES HELD IN OTHER PROFESSIONAL ORGANIZATIONS/DATES:
1. ____________________________________________________________________________________________________________________________________
2. ____________________________________________________________________________________________________________________________________
3. ____________________________________________________________________________________________________________________________________
4. ____________________________________________________________________________________________________________________________________
5. ____________________________________________________________________________________________________________________________________

D. PUBLICATIONS/ARTICLES/PRESENTATIONS/DATES:

Leadership Magazine, "Collaboration for Students," May/June 2014
1. ____________________________________________________________________________________________________________________________________
Leadership Summit, "Best Practices for Collaborations," November, 2013
2. ____________________________________________________________________________________________________________________________________
3. ____________________________________________________________________________________________________________________________________
4. ____________________________________________________________________________________________________________________________________
5. ____________________________________________________________________________________________________________________________________

E. COMMUNITY LEADERSHIP/DATES:

Treasurer, Sunny Valley PEO - 3/2013-3/2014
1. ____________________________________________________________________________________________________________________________________
2. ____________________________________________________________________________________________________________________________________
3. ____________________________________________________________________________________________________________________________________
4. ____________________________________________________________________________________________________________________________________
5. ____________________________________________________________________________________________________________________________________

F. OTHER
1. ____________________________________________________________________________________________________________________________________
2. ____________________________________________________________________________________________________________________________________
3. ____________________________________________________________________________________________________________________________________

Before you submit your nomination, be sure to include:
✔ Your completed 4-page nomination form (typed versus handwritten), including 2 form pages explaining how the nominee

meets the award criteria.
✔ (Optional) 2 pages maximum of supporting documents, such as letters of support or newspaper articles.

✔
 REGION ONLY: The region president's (or designee's) signature and contact information.
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CRITERIA EXPLANATION
Please write your responses in the space provided using no smaller than 11pt font.
Awarded to an ACSA member exemplifying the listed criteria. Use the following two pages to explain how your nominee
meets these criteria, providing specific examples.
For the categories of (H) Classified Leader, (I) Confidential Employee, (S) Professor of Education, (T) Retired Administrator
and (U) Technology Administrator, please refer to the standards listed on page 1.
1) Promotes the success of all students by facilitating the development, articulation,
implementation, and stewardship of a vision of learning that is shared and supported by the school
community.

Jane starts with the premise that all children can learn and grow both socially and academically. She involves
her staff and the school community in an effort to create a vision that we can make a difference. “Each student
can succeed” is a part of the belief statement that Jane helped create in all her schools. She has helped
establish an environment for staff to do the necessary interventions for students at risk. In class, after school,
and summer interventions are parts of her vision for all students. Often, for example, she has tutored students in
need from first grade up. Jane is a team player and a team builder. Collaboration is at the heart of her
administrative style. Her people skills and caring personality allow others to feel comfortable and
solution-oriented. She willingly makes presentations to teachers and parents around the vision of a
standards-based curriculum and reporting system. Creating effective professional learning communities is her
strength. In her schools, no child falls between the cracks.
2) Promotes the success of all students by advocating, nurturing, and sustaining a school culture
and instructional program conducive to student learning and staff professional growth.

Since Jane has been in the Sunny Valley USD, the professional development program in district schools has
grown and flourished. She works directly and collaboratively with teachers and parents to help the school
sustain a professional development program that is tied to standards and teachers’ individual growth. She has
developed a cadre of trainers of trainers on her staff that provides all staff with the necessary skills and
strategies to be more successful educators with the ultimate benefit to students. Jane has continued and
improved upon a mentor leadership program that involves a teacher mentor leader at every grade level. The
purpose of grade level mentor leaders is to sustain and support teacher involvement in their own professional
growth. Each year she sends a teacher leader to the Summer Programs for School Leaders at UCLA.

3) Promotes the success of all students by ensuring management of the organization, operations,
and resources for a safe, efficient, and effective learning environment.

Jane is student oriented. She believes that we can make a difference for the betterment of all students. Through
her years in education as a teacher, administrator and educational consultant her enthusiasm and
professionalism has been her trademark. She relies on the premise that if we create safe, caring schools and if
we model tolerance and respect for each other, we will make a difference. Many of her former students come
back to visit with her, and write her letters thanking her for never giving up on them. She personally supports
Drug and Alcohol Free school education and good decision-making for all students and schools. Jane is often
seen in classrooms and at school sites helping and observing students at work. “You can tell more about the
school and classroom environment by the way students treat each other and their teachers than by anything
else,” is a statement Jane uses when evaluating learning environments.
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4) Promotes the success of all students by collaborating with families and community members,
responding to diverse community interests and needs, and mobilizing community resources.

Jane actively listens to the needs of the district’s community interests. She works with the local district
foundations and other school and community agencies to obtain additional funds and support to enhance the
district’s vision. Her professionalism, people skills and competency give her the credibility to impact the people
she comes into contact with throughout the community. Not only does Jane support all interests and needs of a
diverse community, she is able to communicate those needs to others and in return receive their commitment
and support. Inviting family and community groups to get involved in the schools is a key part of her
administrative style. She states that “happy, involved parents are what schools should be striving to obtain.”
5) Promotes the success of all students by modeling a personal code of ethics and developing
professional leadership capacity.

Jane is visible and involved with the students and the schools. She tutors at-risk students, reads to and works
with elementary school students when she visits classes and is often seen helping teachers in and out of their
classrooms. Jane believes that the most important thing we can do as educators is to model high personal
ethical and professional standards. Leading by example is one of Jane’s highest priorities. Students, parents and
teachers often praise Jane for her enthusiasm for her work, her commitment to students and her high
professional standards, which are apparent to anyone who comes into contact with her. She believes that
educators need to model a commitment to life-long learning.
6) Promotes the success of all students by understanding, responding to, and influencing the larger
political, social, economic, legal, and cultural context.

Jane’s support for education goes far beyond her own district. Her passion for influencing positive change
politically and culturally is shown by her continuing involvement in legislation, professional organizations and
community organizations. Through her philanthropic activities she has shown her commitment to assisting the
community in understanding and supporting public education. She is a strong voice in a huge sphere of
influence when it comes to promoting the success of all students.

7) Promotes the success of all students by advocating, nurturing, and sustaining the use of new
technology.

Jane is committed to improving the technological tools available to all students, teachers and staff within her
district. She worked with community groups to implement computer labs at four schools and stock them with
new computers and printers. Additionally, Jane continually encourages staff to take courses to improve their
skills in various computer programs, and to work with technology, rather than resist the changes and
improvements it can bring. She leads by example in this as well as all other endeavors, working to improve her
own computer skills, using such tools as webinars and wireless devices, working to keep the district web site up
to date and participating in online networking.
8) Participates in ACSA on a state level (also regional and/or council).

Jane’s involvement in ACSA includes team leadership at the annual Summer Programs for School Leaders at
UCLA, which has been a motivator for upcoming potential administrators to be proactive in their professional
growth and committed to helping others as they, too, become school leaders. She has been active for more than
a decade on both a regional and state level in ACSA, serving as charter president, region Vice President for
Legislative Action and region events chair, as well as a member of the statewide [Job-Alike] Council and on the
Leadership Summit Planning Committee.
Administrator of the Year, page 4 of 4

